Lions Club Service Activity Report

1. Click on Go nextto the

Lions Club Activity Report.
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Family Unit Report
Membership Data Download
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Close

After you click on Go, you
will see the report Welcome
Page.

The Welcome Page will contain
information on upcoming events
such as your district's signature
projects and/or global service
action campaigns.

You may choose to learn more
about these initiative s and
access additional resources by
clicking on the appropriate
links.
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3. Toadd a new activity,
select the appropriate
month using the tabs on the
left side of your screen.
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4. Click on the Add New link. r‘
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description of your activity.
You may include as much
or as liitle information as
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6. To enter the activity type, Option 1
start typing in the box and a | “PtoN
list of suggested activity - | Browse..
types will be displayed (see | 2011
Option 1). Mar
p } 2011
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If you do not see the
appropriate activity type, you
may click on the EY icon to
choose an activity type from a
list (see Option 2).

Please choose one that most
closely matches the activity
that you are entering.

Option 2

© Activity Type:

Health & Wellness

+ diabetes awareness / education
+ dighetes SCI'EEﬂiI"Ig

- Sindes Walk

« hearing zid recyeling

+ hearing screening

+ yision screening

+ hearing ear dogs

- guide dogs

+ eveqlass recycling

+ health/support senices
« health education

+ medical mission
+ other health & wellness

Assistance to Individuals

+ aid tothe elderly/disabled

+ aid to the vision / hearing impaired
« aid to dizadvantagad childran

+ aid to homeless

+ scholarship

+ other assistance to indmiduals

Tip: use

the scroll
bar to see
the entire

list.

7. Enter the appropriate
numerical data for each
activity.

Example: For eyeglass
recycling, you would enter:

- Number of Lions
invalved in this activity.

- Number of Lion
Hours dedicated to this
activity.

- Number of
Eyeglasses Collected.

**NOTE: If there are items that

do not apply to your activity,
you may leave the boxes blank.
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8. To upload a photo for your

ac“vlty (Opllonal) Cheose File to Upload "
Lock . [[53 ¥r Pt ] adecm B -3 @ P
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- Click on the Browse button. @ -
- Select the photo file you e e — P
wish to upload from your =
computer. i
- Click Open. , toitps [ = o |
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***NOTE: You may upload up
to two photos.
9. Check the District wide
activity box if thisis a o
district-wide activity. | e
10. Check the Share this
Story box if you would like
to share this activity
information with others. © Actiity Type
!e&glass recycling
. 10 |Numher0f Lions
11. Click Save when done.

*** NOTE: By checking the
Share this Story box, you
will be able fo share the
fitle, description, and
photos for this activity with
other WMMR users with a
valid password.

20| Mumber Of Lion Hours
2500 Number Of Eyenlasses Collected

Save | Cancel

Tip: If you will need more than 20
minutes to enter your activity
information, please be sure to save
your work before you finish! This will
prevent you from losing your
information if you are logged off.

Check any of the following that apply

- District wide actiity @
] Share this stary L]

After you save your information,
a summary of your activity will
appear in the monthly activity

list page.

To enter another activity for this
month, click on Add New and
follow steps 1-11 above.

If you would like to edit/change
any information you have
entered, click on the Edit button
or simply edit the text directly
on the monthly activity list page.
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We patnerad with other clubs i our district te arganize an annual siaie-wide
basketball toumarnant for boys and gits from rural middle schools. Mary children
in nursl eammuritizz do not hava farnal exdramuoral spart programes in Ehair echoale
and would otharvise not ba able to participate in these fypes of events. The
tournamsant hias bacoms a popular event in the: community and was Batursd in &
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« You can only enter whole numbers (no decimals, commas, or symbols).

« Use your local currency when entering funds raised/donated.

« You can only upload supported photo file types such as JPEG, GIF, and PNG. If you have trouble
uploading a photo, please check the size as your photo file may be foo large.




